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iPay Business Bill Pay 

How to make a Payroll Deposit 
 

Go to the “Payments” tab. 

Select “Payroll Deposits.” 

If this is your first payroll deposit, the “Payroll Setup Wizard” will walk you through a simple, three-step process. 

Step 1: Set up the payroll schedule. 
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Step 2: Add employees. 
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Step 3: Schedule a deposit. 

 
  



Page 4 of 4 

Once you complete the setup, you will be taken to the Payroll Deposits page. 

 

From this page you can: 

 Pay employees 
 View and edit employee information 
 Edit your payroll schedule 
 View scheduled deposits 
 View payroll history 

 


